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The Dean appoints the College Tenure and Promotion Committee and appoints the 
committee chair. 

30 List of candidates and their tenure/promotion committees due to Academic Affairs. 
College Electronic Tenure and Promotion Timeline due to Academic Affairs. 

October 2024 

15 External review letters to the Department Chair are due. 

The Department Chair schedules a meeting of the members of the Department Tenure 
and Promotion Committee. 

Candidate given access to Google Drive folder to upload T&PReport.pdf and Portfolio.pdf. 

21 Candidate’s access to Google Drive folder removed. 

23 Department Chair given access to Candidate’s Goggle Drive folder and uploads external 
review letters as Reviews.pdf. 

24 Department Tenure and Promotion Committee given access to Candidate’s Google 
Drive folder. 

November 2024 

15 Department Tenure and Promotion Committee completes their evaluation. Chair of 
Department Tenure and Promotion Committee uploads report to Candidate’s Google 
Drive folder as Reviews.pdf and forwards the original signed report to the Department 
Chair. 

Department Tenure and Promotion Committee Google Drive access removed. 

December 2024 

6 Department Chair completes their evaluation and meets with the Candidate. At this 
meeting, the Candidate is provided a summary report of the Department Tenure and 
Promotion Committee and Department Chair reviews. The Candidate is provided a copy 
of the Department Review Notification Form for signature and instructed on the options 
identified on the form. The Candidate has up to one week after the initial meeting to 
return the signed Department Review Notification Form to the Department Chair. The 
Candidate email
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